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APPENDI X K: UNI FORM TECHNI QUES FOR RECCRDI NG DI MENS|I ONS AND
VIEI GHTS

A, GENERAL PROVI SI ONS

Measuring nmuseum property is inportant both for identifica-
tion and for calculating storage and exhi bition space
requirenments.

The equi pnment needed to neasure and wei gh obj ects and/ or
speci nens may i ncl ude:

folding rule
steel tape
cloth tape
steel or alum nummeter rule (or smaller)
measuring stand (upright neasuring rod and a novabl e arm
at right angles to it; for neasuring height of
i rregul ar obj ects or speci nens)
I measuring frame (grid lines marked or inscribed on a
board with a raised frane along two adj acent edges; for
measuring length and width of irregularly shaped
obj ects or speci nens)
I calipers
I bal ance

Al'l neasurenents are in the netric system English
measurenents may be entered if there is a standard neasuring
convention that uses English neasurenents (e.g., Rodman
Cannon bore dianeter). Catalogers should not convert English
neasurenents to netric. |Instead, reneasure the object or
specinen if necessary, or provide both netric and English
measurenents. Biol ogi cal specinens should not be reneasured
as original neasurenents were taken fromfresh specinens.

The foll ow ng abbreviations should be used to give the unit
of neasure:

I centineter cm

I feet ft

I gram g

I i nches in

I kil ogram kg

1 ounce 0z
I pound I b
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I meter m
I mllineter mm

Take nmeasurenents that are appropriate to the specific

di scipline. Cultural objects may be neasured and/or wei ghed.
Measur ement s of bi ol ogi cal speci nens, when needed, appear on
the specinen | abel. Copy themexactly onto the catal og card.
Measurenments are generally not used for plants or insects,
but are common for mammals, birds, and reptiles. Geol ogical
speci nens shoul d be neasured, and wei ghed as appropri ate.

RECORDI NG DI MENSI ONS

1. Di nensi ons of Less Than One Meter

For dinensions of |ess than one neter, use centineters,
measuring to the nearest 0.1 centineter, if possible.

For natural history specinens, neasure to the nearest
mllimeter, if possible. Do not |ist precision greater
than can be actually neasured. |[If possible, al
measurenents for a single object or specinmen should be to
sane degree of precision.

2. D nensi ons Larger Than One Meter

For dinensions |arger than a neter, neasure to the
nearest centineter. The follow ng abbreviations should
be used in designating dinensions:

circunference circ

I depth D

I di aneter D a

I hei ght H

I [ength L

I radius R

I thickness T

I width W

3. D nensi ons G ven in Sane O der

Di mensi ons shoul d al ways be given in the sanme order, to
facilitate conpari son anong specinens as in the foll ow ng
exanpl es:
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I height, wdth, Iength abbr.: H W L
hei ght, wi dth, depth abbr.: H W D 1
| ength, w dth, thickness abbr.: L, W T I hei ght,

di anmet er

abbr.: H, D a

Ensure Consi stency in Recordi ng Measurenents

Use the foll owi ng system of recording nmeasurenents to
ensure consi stency.

1 H15. 8, W8. 9, L 5.6 cm
1 H 10. 3, W 6. 8, D4.5 cm
1 L 20. 3, W 15. 6, T 3.5 cm
1 H15.5, Dia 8.4 cm

Measuring lrrequl ar Objects

When neasuring irregul ar objects, always give maxi num
di mensi ons unl ess ot herwi se noted. For exanple, the
measurenents of a sherd m ght be:

' H4.9, W3.7, T1.3 cm(irreg.)

The abbreviation "irreg." can be used if necessary. It
al ways appears in parentheses. For irregular objects,
the greater dinension is usually given as height or

| ength, unless the orientation of the object is known to
be different.

Pri nci pal D nensions for Three-di nensional Mterials

I n general, the principal dinensions for
t hree-di nensional materials are taken with notes
i ndi cati ng whet her handl es, bases, etc. are included.

1 L 5.3, Dab6.9cm whandle

| f an object is conposed of several parts, indicate by
not es whet her the di nensions given are for the entire
object or for one or nore of the parts. Nornmally,

overal |l dinensions should include separable parts, such
as a container and its lid or a pipe and its stem Those
separabl e parts should al so be separately neasured.
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7. D nensi ons For I nconplete Objects and/or Speci nens

| f the object or specinen being neasured is inconplete,
specify that the dinensions given are for the inconplete
obj ect or specinmen. This rule applies only to objects
that are substantially conplete, not to sherds or other
fragnments that constitute a relatively small percentage

of a whole. For exanple, if a projectile point is
mssing its tip, it would be recorded as foll ows:
' L 59 (inc.), W3.2, T 0.8 cm

8. Usi ng a Sketch of the Object and/or Specinen

If a small sketch of the object or specinen is provided,
t he di nensions may be indicated on the sketch, in
addition to the dinensions in the "D nensions" data
field. This procedure clarifies which dinensions were
measured, particularly on irregularly shaped objects.
Drawi ngs should be to scal e when possible. The catal og
record should bear a notation of the scale used. The
drawi ng may be placed in the catal og folder.

C.  VEI GH NG OBJECTS AND/ OR SPECI MENS

Weighing is the nost efficient way to nmeasure certain
types of objects and/or specinens such as gold dust or
poll en sanples. Wigh to the nearest 0.1 gram or

kil ogram for |arge objects or specinens. Abbreviate as
g and kg.
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